
Village of Lincolnshire continues to issue Real Estate Transfer Tax 
Stamps during the COVID pandemic 

The modified steps are as follows: 
 
The seller shall setup an appointment for a final water reading by calling 847-883-
8600 three to five business days prior to the closing date.  Staff will calculate the 
final water bill.  The seller can make arrangements with staff concerning the final 
payment.  Most sellers pay online by credit card and keep a copy of the payment 
for the title company.   

Please note the final water read is now performed outside the property only, 
without the sump pump and irrigation system inspection.  Public Works reserves 
the right to set up an appointment to inspect at a later date.  If an issue arises from 
the inspection at a later date, the buyer will be required to correct it.  
 
The buyer shall email the completed PTAX-203 Illinois Real Estate Transfer 
Declaration form to Clerk/Receptionist Rebekah (847-883-8600) at 
receptionist@lincolnshireil.gov (please insure in contains a legal description and a 
valid phone number for the buyer).  Real estate transfer stamp applications can be 
completed online.  After the seller has paid the final water bill, the buyer or realtor 
can contact Rebekah to make arrangements to meet staff at the inner front doors 
of Village Hall.  Sorry no one from the public can enter Village Hall at this time.  We 
will exchange the buyer’s check for a real estate transfer tax stamp at the inner 
front door.  Alternatively, the buyer can make arrangements with Rebekah to pay 
online by credit card. If paying online, there is a 2.95% credit card processing fee. 
 
The purchase price of the Real Estate Transfer Tax Stamp is $3.00 per thousand of 
the gross sales price, (found on Line 11 of the tax form as “Full actual 
consideration”). Note any portion of a thousand is rounded up, on the purchase of 
the property/land (Example: $250,000.00 x $3.00 = $750.00 for the stamp/ 
$250,100 is rounded up to $251,000 x $3.00 = $753.00 for the stamp.)  
 
If you have questions, please call 847-883-8600. 

 

https://www.lincolnshireil.gov/index.php?option=com_acym&ctrl=fronturl&task=click&urlid=407&userid=1956&mailid=830
https://www.lincolnshireil.gov/index.php?option=com_acym&ctrl=fronturl&task=click&urlid=407&userid=1956&mailid=830
https://www2.illinois.gov/rev/localgovernments/property/Documents/ptax-203.pdf
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